Advisor Approval for Budget/Purchase Requests

Step 1: Manage Organization

Sign-in to GetlnvolvedUC using your UC login and password. You can find the organization
under your memberships or using the general search bar. Once you are on the organization
page, you will select “Manage Organization”
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The University Funding Board (UFB) serves as the financial backbone for the
undergraduate student body by enhancing the Bearcat

experience through educational value and positive community
engagement. We function to equitably allocate the general

fee to approved organizations to foster a diverse and inclusive

environment through events and essential investments.
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Step 2: Organization Finance

On the left side menu, select the organization icon and find the About
“Finance” tab in the drop-down menu. Roster
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Step 3: Advisor Approval Stage

If your organization has multiple Budget or Purchase Requests, you can sort by Stage for
“Advisor Review” to find the requests that need your approval. Click on the request to review
and approve.
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Step 4: Review Request

The request details can be found and reviewed on this page. Once you are ready to approve,
you will use the right box to move the request to the next stage.

Status

Unapproved -
Stage
Advisor Review -
Categor
Purchase Request #2761 $83.48 App?ovid Budget -
Friday, October 29, 2021 10:49 AM (4 months ago)
From Account Balance
$
@ Submitted By @ Organization
Rachel Boote University Funding Board (UFB)
Step 5: Advisor Approval A Unsaved Changes
To approve the request, select the drop-down Stage menu stotue
and select “Financial Admin Review.” You can also add an Unapproved M
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additional comment with your name or other details. Make ol A Review .
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students to complete payments.
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